
To access your ACE Portal Account, go to https://www.cbp.gov/trade/automated and select ACE Portal Login 

 

 

 

https://www.cbp.gov/trade/automated


 

Enter your User Name, Password and once read, check off the Privacy Act Statement to indicate you accept. 

 

You will be emailed a security token. Enter the token and select VERIFY 

 

 



To proceed, read terms and select ACCEPT TERMS 

  

 

 

 



Select the Reports button.  

This button may take several moments to populate. 

 

Select the Folders tile 

 

 

 



Follow the below path until you get to Statements 

 

 

 

 

 

 

 

 



Locate the REV-103 Periodic Daily Statement Entry Summary List. In the last column click on the ellipsis (three dots) and select Mark as Favorite 

 

 

 

 

A star will appear in the Favorites column 

 

 

 
 
 
 
 
 
 
 
 
 



Once marked as a Favorite, you will be able access from the BI Launch Pad screen going forward. 
 

 

 

 

 

 

 

 

 

 

 



 

The below highlighted sections will need to be completed. We will walk through what should be entered in each section. 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
The Monthly Statement Payment Due Date (Begin & End) is the month in which the payment is to be withdrawn.  
 
 For the Begin date, select the first day of the month in which the payment will be withdrawn.  
 

 
 
For the end date, select the last day of the month in which the payment will be withdrawn. 
 

 
 



 
 
In the Trade Account ACE ID box, select your companies ACE ID if it does not default 
 
 

 
 
 



 
 



 
 



 
 



 
 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 



Below is an example of the By Importer report tab 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Below is an example of the Main Report tab 

 

 

 

 

 

 


